
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When entering details remember to enter the moving 

attorney’s information and click “add guests” to enter 

the email addresses for all parties. A notification 

email with call-in information will be sent to all email 

addresses entered. You can include support staff. 

Read carefully then enter/select all that apply. If the 

information received is invalid the date will be 

canceled, a cancellation email will be sent and you 

will need to go through the selection process again.  

Please review the notification email you receive to 

make sure the information is correct and use the 

links at the bottom of the email to make any 

changes.  

The confirmation page will include the time, date 

call-in information and the email addresses entered 

to receive notification.   Review this information to 

make sure it is correct. Use the links provided to 

select another date for a different matter or to go to 

the division D webpage to see general information 

including policies and procedures. 

SELECTING A SCHEDULING CONFERENCE DATE 

Once a filed motion to set scheduling conference/a form 85 is 

received, the minute clerk will send the mover an email with a 

link for available dates to circulate to all counsel to choose an 

agreeable date. 
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